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SAVE THE DATE

2011 Faire on the Square

Saturday, September 24, 2011
10:00 AM – 4:00 PM
You’re invited to participate in Watertown’s annual Faire on the Square. 
There are three ways to register: 
1. Online through our secure server at:  www.faireonthesquare.org and click on “Participation Form”. (Payment is by credit card and there is a small service fee.) 

2. Download the application and instructions from www.faireonthesquare.org or,
3. Pick up your application at the Town Clerk’s office. 
For options 2 and 3, please complete the form, attach your check, payable to Town of Watertown, and send to:

John Flynn, Town Clerk’s Office, 

149 Main Street, 

Watertown, MA 02472

Registrations mailed or hand delivered will NOT receive an acknowledgement. Your cancelled check is your receipt. Table number and instructions will be mailed to you in September.
PLEASE NOTE: The deadline for applications is August 26, 2011. Applications received after that date will be charged a $25.00 late filing penalty and are accepted on a space available basis only.

If you are a food vendor, additional forms are required from the Department of Health in Town Hall. Similarly, if you expect to use propane, a one-day license is also required from the Fire Department.

As information becomes available check out the Faire’s web site (www.faireonthesquare.org) 

ADVERTISING OPPORTUNITY: We are compiling a Program Book for this year’s Faire. Exhibitors who wish to have an ad in the book should check the Faire’s web site www.faireonthesquare.org for instructions regarding sizes, costs, graphics and deadlines.  Please adhere to these guidelines to ensure your ad is included in the program book.  

We look forward to receiving your application. If you have any further questions, please email your questions to: info@faireonthesquare.org 

2011 Faire on the Square

Saturday, September 24, 2011

10:00 AM – 4:00 PM
EXHIBITOR’S APPLICATION FORM

        (To be submitted by hand or regular mail)
Exhibitor’s Name:











                             Please type or print clearly
Primary Contact:



Name:

​​​​​​​​​​








   
 

Address:











​​​​​


Telephone:




     Fax: 







E-Mail:
​​​​​​​​​​











Description of Activity at the Faire: 








 

General Information: (Please see instructions)

Spaces are approximately 10’ X 10’ or 10’ X 20’. 1-8’ table and 2 chairs will be provided for each 10’ X 10’ space; 2 tables and 4 chairs for 10’ X 20’ space. Maximum 2 spaces per entry. Electricity is not available.  

Note to Food Vendors:

1. You must obtain a food permit from the Board of Health and provide a one-day Certificate of Insurance   from your agent indemnifying the Town during the event. 

2. If you are cooking with Propane you must obtain a one-day license from the Fire Department. 

Fees: All prices are for one booth (a table & two chairs). For two booths, double the price.

	
	Arts & Crafts, food, business & other commercial vendors. 
	Individuals, seniors, civic, social, cultural, religious, & nonprofit organizations.

	Watertown Residents
	$40
	$30

	Outside Watertown
	$50
	$40


( Please enclose your check payable to the “Town of Watertown” return by AUGUST 26th to: 

John Flynn, Town Clerk, Town Hall, 149 Main Street, Watertown, MA 02472.

                 
Late filing penalty
        

# of Spaces:            
     
after 8/20: 
$25                  Total Amount Enclosed: 


                              
After August 26th. applications will only be accepted on a space-available basis.

Additional Requests or Information:  







          

Email your questions to: info@faireonthesquare.org 

    

2011 Faire on the Square

Saturday, September 24, 2011

10:00 AM – 4:00 PM
INSTRUCTIONS FOR EXHIBITOR’S APPLICATION FORM

General Instructions:


1. Use this application when filing by mail or in person. You must submit payment with the application so please DO NOT email the application. Visit faireonthesquare.org for a registration form in MS Word or for on-line registration. Confirmations are sent for on-line registration only.  
2. Please follow these directions carefully and observe the deadline to help the Committee assign your booth to meet your needs as best as possible. If you access this application form on line, it is in a MS Word format so you can complete it using your computer. BUT DO NOT E-mail the registration form. 

3. Please read these instructions before you complete the Application and give FULL information. Complete and accurate information will help us give you the most appropriate location, to try to meet other requests you make, or to contact you. Please write legibly.

4.  Food Vendors should complete this form AND forms required by the Board of Health (available in Town Hall).

Exhibitor’s Name:


1. Please give the name of your organization. Individuals with no business name: LEAVE THIS LINE BLANK.

Primary Contact:      Please give the following information for the principal contact person for your event: 

1. Name:
Your full name or the name of the person who is your principal contact.


2. Address:    Your full Street address (or P.O. Box), Town, and ZIP.
3. Phone/Fax:​​​​​
Your telephone and Fax (if available) so we can contact you if necessary.

4. E-Mail:
If you have an E-Mail address, please show it in this space.
Description of Activity at the Faire: 

1. Please give a brief description of the activities you propose to offer at the Faire. 

2. If you expect to sell items, let us know so we can separate your booth from others who offer similar items. 

Booth Information:

1. The Committee offers two size booths: either 10’ X 10’ or 10’ X 20’ and we provide each booth 8’ tables and chairs. 

2. Each 10’ X 10’ booth will have ONE table and TWO chairs; 10’ X 20’ booths have TWO tables and FOUR chairs. 

3. Please note: Electricity is not available except to food vendors behind Town Hall. 

Fees: All prices are for one booth (a table & two chairs). For two booths, double the price.

	
	Arts & Crafts, food, business & other commercial vendors. 
	Individuals, seniors, civic, social, cultural, religious, & nonprofit organizations.

	Watertown Residents
	$40
	$30

	Outside Watertown
	$50
	$40


Completed applications and Deadline: 
1. Completed application with your check should be mailed or hand delivered to John Flynn, Town Clerk, Town Hall,149 Main Street, Watertown, MA 02472. 

2. Applications must be received (not mailed) by Friday, August 26 to ensure a space. 

3. Applications received after August 20 will be put on a waiting list and are accepted on a space-available basis and will be assessed a late-filing penalty.

Additional Requests or Information: 

1. Use this space to make any additional requests or ask for additional information. We will TRY to meet your request.

2. You may Email your questions to: Info@faireonthesquare.org.  
3. DO NOT Email this application. Completed applications must be mailed or hand delivered to the Town Clerk’s office. 
